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NMonoxeHne 06 06paboTKe NepcoHarnbHbIX AaHHbIX

|. O6LMe nonoxeHus

1.1. HacTosiwee lNonoxeHune no o6paboTke nepcoHanbHbIX AaHHbIX (ganee - NonoxeHne) 4acTHOro
yyYpexaeHus 4oNoNHUTENbHOro obpasoBaHusa «AkueHT» (ganee YYOO «AkueHT») pa3paboTaHo B
cooTtBeTCcTBMM € TpyaosbiM Kogekcom Poccuiickon ®egepaumm, KoHctuTyumen Poccuinckon depeparmu,
"paxxgaHckum kogekcom Poccurckon ®epepaunn, PegepanbHbiM 3akoHoM «O6 nHdopmMaumu,
NMHEOPMAaLIMOHHBIX TEXHONOTMSAX U O 3awmTe MHhopMaunn», PegepanbHbeiM 3akoHOM «O nepcoHarbHbIX
OaHHbIX», [1paBMnaMmun BHYTpEHHEro TpyaoBoro pacnopsiaka OpraHusauum.

1.2. LUenb paspaboTku [NonoxeHus - onpegeneHne nopsigka o6paboTkm nepcoHarnbHbIX AaHHbIX
paboTHukoB YYOO «AKLEHT» U MHbIX CYObEKTOB NEPCOHANbHbIX AAHHbIX, NEePCOHarbHbIE AaHHbIE
KOTOpbIX noanexat obpaboTke, Ha OCHOBaHUM MOJSIHOMOYMIA onepaTopa; obecneveHne 3aLuTbl NpaB 1
cBobop, YenoBeka u rpaxgaHuHa, B 7.4. paboTHuka YY[O «AKUEeHT», Npyu 06paboTke ero nepcoHarnbHbIX
OaHHbIX, B TOM YuMCre 3aLMThbl NpaB Ha HENPUKOCHOBEHHOCTb YACTHOM XM3HU, NINYHYHO U CEMENHYIO
TalHy, a Takke YyCTaHOBIIEHWE OTBETCTBEHHOCTU AOIHKHOCTHBIX NINL, UMEIOLLMX JOCTYN K NEPCOHanbHbIM
AaHHbIM, 32 HEBbIMNONHeHWe TpeboBaHUn HOPM, perynmpytoLmnx obpaboTky 1 3awuTy NepcoHanbHbIX
OaHHbIX.

1.3. MNMopsigok BBOAA B oenctsne n nameHeHms NMonoxeHus.

1.3.1. Hactosiwee NonoxeHne BCTynaeT B CUIy C MOMEHTA ero yreepxaeHust anpektopom Yy[o
«AKLEHT» 1 gencreyeT 6eccpoyHo, 40 3aMeHbl ero HoBbIM [MonoXxeHnem.

1.3.2. Bce nsmeHeHusa B NonoxxeHne BHOCATCSA NPUKa30oM.

1.4. Bce paboTHukn YY[O «AKUEHT» OOMKHbI OblTb 03HAKOMINEHBI C HacTosiLuM MonoxeHnem nopg
poCnuchb.

1.5. Pexxum KoHuaeHUMansHOCTU NepCOHarbHbIX AaHHbIX CHAMAETCS B Crlydasx ux obe3nmunsanns u
Nno UcTeYeHun 75 neT cpoka Ux XxpaHeHus1, N1 NpoaneBaeTCs Ha OCHOBAHUWN 3aKITFOYEHUSA SKCNEPTHOMN
komuccum YYOO «AKLEHT», eCIM MHOE He onpeaeneHo 3aKOHOM.

Il. OcHOBHbIE NOHATUS N COCTaB NEPCOHANbHBIX AaHHbLIX PabOTHUKOB
2.1. ina uenen HacToswero MNMonoxeHns NCNoNb3ylTCA CreaytoLLne OCHOBHbIE MOHATUS:

- NepcoHarnbHble AaHHble paboTHKKa - Mobas MHopMaLUs, OTHOCALLASCS K onpeaeneHHOMY Unn
onpeaensieMoMy Ha OCHOBaHWUK Takol MHopMaLMu paGoTHUKY, B TOM Yucsie ero haMunusi, umsi,
OT4YeCTBO, rof, MecsiL, AaTa U MECTO POXAEHWs, aapec, CeMelHoe, coumnansHoe, MYLLECTBEHHOE
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nonoxeHue, obpasoBaHue, Npodeccus, 4oXoAbl, Apyras HopMaums, Heobxoammas paboTodaTento B
CBSA3M C TPY/A0BbIMU OTHOLLEHUSAMMU;

- 06paboTka nepcoHanbHbIX AaHHbIX - COOp, cUCTeMaTU3aLNs, HAaKoNNeHNe, XpaHeHUe, YyTOYHeHNe
(o6HOBMEHUE, U3MEHEHWE), UCTONb30BaHNe, pacnpocTpaHeHue (B TOM Yucre nepeaaya),
obesnuynsaHve, 6roKMpPoOBaHNE, YHUMTOXEHME NEPCOHArbHbIX AaHHbIX paboTHUKOB YY1O «AKLEHT»;

- KOHUAEHLMANBHOCTL NEePCOHarbHbLIX AaHHbIX - 06s3aTenbHOe AN cobnoaeHNs Ha3HaYeHHOro
OTBETCTBEHHOro NiLa, NoMy4MBLIEro AOCTYM K NepCoHanbHbIM AaHHbIM paboTHUKOB, TpeGoBaHue He
JonyckaTb UX pacnpocTpaHeHust 6e3 cornacus paboTHVKa UMM MHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHue nepcoHarnbHbIX AaHHbIX - 4eNCTBUS, HanpaBlieHHble Ha nepeAady nepcoHarnbHbIX
AaHHbIX paboTHVKOB onpegeneHHoMY Kpyry nuu (nepegada nepcoHarnbHbIX AaHHbIX) UK Ha
O3HaKoOMJIIeHME C NepcoHanbHbIMU AaHHBIMU HEOrPaHUYEHHOro Kpyra nuu, B TOM Yucne obHapogoBaHue
nepcoHarnbHbIX AaHHbIX pabOTHMKOB B cpeacTBax MaccoBon MHpopMaLmm, pasmelleHne B
NHOPMALIMOHHO-TENEKOMMYHUKaLMOHHBIX CETSX UMW NpeAocTaBneHne JoCTyna K NepcoHanbHbIM
AaHHbIM pabOTHNUKOB KaKUM-NnBO MHbIM CNOCOGOM;

- UCMONb30BaHME NepcoHarnbHbIX AaHHbIX - 4ENCTBUS (onepaLunm) ¢ nepcoHanbHbIMU AaHHBIMU,
coBepLuiaemMble JOMKHOCTHbIM nNuoM YYOO «AKUEHT» B LensX NPUHATUSA PELLEHNA NN COBEPLLEHNUS
WHbIX OENCTBUIA, NOPOXAAOLLINX lopuandeckme nocrneacTBust B OTHOLLEHUM PAaBOTHUKOB NTMOO UHBIM
obpa3om 3aTparuearoLLmx UX npaea n ceobodbl Unu npasa 1 cBOGoAbI APYrMX nuu;

- BIIoKMpOBaHKE NepcoHanbHbIX AaHHbIX - BpEMEHHOE NpekpalleHve cbopa, cucteMaTmaanmu,
HaKOMJIeHUS!, UCMOJIb30BaHUS, PACMNPOCTPaHEeHWs1 NEPCOHaNbHbIX AaHHbIX PabOTHVKOB, B TOM YUCHE UX
nepegauyu;

- YHUHTOXEHMEe nepcoHalribHbIX AaHHbIX - ﬂeIZCTBVIFl, B pe3ynbTaTe KOTOPbIX HEBO3MOXXHO BOCCTAHOBUTb
coaepkaHue nepcoHarnbHbIX AaHHbIX B MUHOPMAaLIVOHHOM CUCTEME NMEePCOHaNbHbIX AaHHbIX PabOTHUKOB
Unn B pesyrnbTaTe KOTOPbIX YHUYTOXaKTCS MaTepuarbHble HOCUTENMW NepCcoHarbHbIX AaHHbIX
pabOTHWKOB;

- obesnnumBaHne nepcoHalribHbIX AaHHbIX - OeuncTeus, B pe3ynbTaTte KOTOPbIX HEBO3MOXXHO onpenenntb
NpMHaAnNeXxXHoCTb NepcoHalrbHbIX aHHbIX KOHKPETHOMY pa6OTHI/1Ky;

- 06LLenoCTyNHbIE NEPCOHaNbHbIE AAHHbIE - NEPCOHanbHbIE AaHHbIE, AOCTYN HEOrPAaHUYEHHOrO Kpyra
N1L, K KOTOPbIM NPefoCTaBIeH ¢ cornacus paboTHUKa Unu Ha KOTopble B COOTBETCTBUU C
denepanbHbIMY 3aKOHaMK He pacrpocTpaHseTcs TpeboBaHue cobnoaeHns KoHUAEHUNaNbHOCTK.

- nHbopMauus - cBefeHUs (CoobLLEHMS], aHHbIE) HE3aBMCUMMO OT (POPMbI UX NpeacTaBneHus:

- JOKYMEHTMPOBaHHasA UHpopMauums - 3addUKCUPOBAHHAs Ha MaTepuanbHOM HocuTene nyTeM
JOKYMEHTUPOBaHUSA MHDOPMaLIMS C PEKBU3UTaMK, NO3BOSIOLLUMM ONpeaenuTb Takyto UHopmMaumio
Unn ee MaTepuanbHblii HOCUTENb.

2.2. B coctaB nepcoHanbHbIx gaHHbIX padoTHMKoB YYO «AKUEHT» BXOOAT OOKYMEHTbI, cogepxaline
MHOPMAaLIMIO O NAacMOPTHBLIX AaHHbIX, 06pa30BaHMM, OTHOLLIEHMN K BOMHCKON 06S13aHHOCTUN, CEMEHOM
NONOXXEHNW, MECTE XXUTENbCTBA, COCTOSHUM 340PO0BbS, a Takke 0 NpeablayLmx Mectax ux padoTbl.

2.3. Komnnekc 0OKYMEHTOB, CONPOBOXAAOLLNIA NPOLLECC OPOPMIIEHUST TPYAOBbIX OTHOLEHUI paboTHMKa
B YYO «AKUEHT» Npu ero npmMeme, NepeBoge 1 yBOJNbHEHWM.

2.3.1. ndopmauus, npeacraBnsemasi paboTHUKOM Npu NocTynneHun Ha paboty B HYOO «AKLEHT»,
OOITKHA UMeTb JOKYMeHTanbHyto oopmy. Mpu 3aknoveHn TpyAOBOro 4OroBopa B COOTBETCTBUM CO CT.
65 Tpynosoro kogekca Poccuiickon ®egepauunn nuuo, nocTynarwuiee Ha paboTy, npeabapnsaeT
paboTogarento:

- nacnopT unun NHOW OOKYMEHT, yﬂ,OCTOBGpFIPOLLI,VIVI JINMHOCTDb;

- TPYAOBYIO KHUXKKY, 3a UCKITIOYEeHMEM CllydaeB, Korga prﬂ,OBOVI [OOroBop 3aKkrn4yaeTcAa Bnepsbie Uin
pa6OTHl/IK nocTtynaeT Ha pa60Ty Ha yCNoBUAX COBMECTUTENTbCTBA, nnéo TPpyaooBadA KHMXKa Yy pa60THl/IKa
OTCYTCTBYET B CBA3U C €€ YTpaTOVI nnn no gpyruMm npuHnHam;

- CTpaxoBoe CBMAOETENbCTBO rocyaapCTBEHHOro NEHCUOHHOIO CTPpaxoBaHUA;
- AJOKYMEHTbl BOMHCKOIo y4yeTa - and BOEHHO00SA3aHHbIX 1 NUL, NOANeXaLmnx BOVHCKOMY Y4eTy;

- AOKYMeHT 06 obpasoBaHMK, 0 KBanudukaumm Unu Hanmyamm cneuunanbHbIX 3HaHWI - MPU NOCTYNNEHNUM
Ha paboTy, TpebytoLyto cneunanbHblX 3HaHWUIA UMK cneLmanbHON NOArOTOBKY;



- cBMgeTenscTBo 0 npucsoeHun NHH (npu ero Hanudum y paboTtHuka)

2.3.2. lNpw ochopmnennm pabotHuka B HYJO «AkueHT» 3anonHseTcs yHuduumpoBaHHasa dopma T-2
«JInyHasa kapToyka paboTHUKay, B KOTOPOW OTpaxKaloTCcH cneayowme aHkeTHble n buorpadudeckue
AaHHble paboTHuKa:

- obwme ceepeHus (P.MN.0. paboTHUKa, faTa poXOEHUs!, MECTO POXAEHWS, rpaX4aHCTBO, 0Opa3oBaHue,
npogeccusi, CTax paboTbl, COCTOSHNE B Gpake, NacnopTHbIE AaHHbIE);

- CB€OEeHUs 0 BOMHCKOM y4yeTe;
- AaHHbIe O Npveme Ha paborTy;

B panbHewnweMm B NIMYHYH KapTO4Ky BHOCATCS:

- CBeAleHus 0 nepeBoax Ha apyryto paboTy;

- cBeAeHuns ob aTtTtecTauum;

- CB€OEHMs O MOBbILEHUN KBanudukauum;

- cBefeHnst 0 NpodreccrMoHanbHoOM NepenoaroToBKe;

- cBeOeHus o Harpagax (NoOLPEHMsIX), MOYETHBIX 3BAHUAX;
- cBegeHus ob otnyckax;

- CBeleHNA O counanbHbIX rapaHTUAX;

- cCBegeHnd o0 MecTe XuUternbCTBa N KOHTAKTHbIX TeJ'quI)OHaX.

2.3.3. B YYO «AKUEHT» CO3al0TCs N XpaHATCSA CrieaytoLmne rpynmnbl JOKYMEHTOB, coaepXalime gaHHble
0 paboTHMKaX B €0MHUYHOM MM CBOLHOM BUAE:

2.3.3.1. JokymeHTbI, cogepallme nepcoHanbHble AaHHble paboTHUKOB (KOMMEKChl AOKYMEHTOB,
conpoBsoxgarLume npouecc opopMIeHns TPYAOBbIX OTHOLLEHWI NMpu npueme Ha paboTy, nepesoge,
YBOSMbHEHWUW; MOANIMHHWKIN U KOMWUW NPUKa30B MO NIMYHOMY COCTaBY; NIUYHbIE Aena 1 TPYAOBbIE KHDKKN
paboTHUKOB; Aena, cogepXallne OCHOBaHWA K Nprkasy no NMYHOMY COCTaBy; Aena, Coaepxallime
MaTepuvanbl aTTectayun paboTHWKOB; CNPpaBoYHO-NHPOPMaLMOHHbBIV BaHK AaHHbLIX NO NepcoHany
(kapTOTeKM, XypHarbl); NOANNHHUKMA N KONMUWU OTYETHBIX, aHaNUTUYECKUX U CIPaBOYHbLIX MaTepumaros,
nepepgaBaembix pykoBoacTtBy HYY[O «AKUEHT»; KONUK OTYETOB, HanNpaBnsaeMblX B rOCyAapCTBEHHbIE
opraHbl CTaTUCTUKM, HAnoroBble MHCNEKLMN, BbILLECTOSLLNE OpraHbl yNpaBneHus 1 Apyrue yupexaeHuvs).

2.3.3.2. okymeHTaumsa no opraHm3aumm paboTbl CTPYKTYPHbIX NoapasgerieHnin (NofoXeHms o
CTPYKTYPHbIX NoApasaeneHunsx, AOMKHOCTHbIE MHCTPYKLMN paboTHMKOB, NPYKasbl, PacrnopsiKeHus,
ykasaHus pykosoactsa YY[O «AKUEHT», AOKYMEHTbI N0 NIIaHMPOBaHUIo, y4eTy, aHanusy n oTYETHOCTHU B
yacTu paboTbl ¢ nepcoHanom YYOO «AKLEHT».

lll. C6op, obpaboTka 1 3awmTa nepcoHarnbHbIX AaHHbIX
3.1. MNopsagok nonyvyeHus NepcoHanbHbIX aHHbIX.

3.1.1. Bce nepcoHanbHble gaHHble paboTHuka YYOO «AKUeHT» cnegyeT nony4vatb y Hero camoro. Ecrin
nepcoHarsbHble JaHHble pabOTHKKA BO3MOXXHO NOMYYUTb TOSBKO Y TPETLEN CTOPOHbI, TO paboTHMK
JOImKeH ObITb yBeJOMIIEH 00 3TOM 3apaHee U OT HEero AOMKHO ObiTb MOSTyYeHO NMMCbMEHHOE cornacue.
HomkHocTHOe N1uo paboTogaTtens AOMKHO coobwutb paboTHUKY OpraHmsaunm o uensx,
npegnonaraemblX UCTOYHMKaxX 1 cnocobax nonydeHns nepcoHarnbHbIX AaHHbIX, @ TAKKE O XapakTepe
noAnexaLlmx NosTy4eHuto NepPCoHarbHbIX 4aHHbIX U NOCNEACTBUSIX OTKa3a paboTHMKa AaTb MMCbMEHHOE
corracue Ha ux nonyyeHuve.

3.1.2. PaboTtogaTtens He umeeT npaea nony4vatb U obpabaTtbiBaTe NEpCoHasrnbHbIe AaHHbIE paboTHUKA
YY[OO «AKLEHT» O ero pacoBOW, HaLMOHaNbHON NPUHAAMNEXHOCTH, MONUTUYECKNX B3rnagax,
PENUrMo3HbIX NN PUNOCcoCKmX yoexaeHUaX, COCTOSHUN 300POBbs, MHTUMHOW XN3HWU. B cnyyasx,
HENOCPEACTBEHHO CBSA3aHHbLIX C BONPOCaMM TPYAOBbIX OTHOLLEHWI, B COOTBETCTBUM CO CT. 24
KoHcTuTyuumn Poccuiickon ®epepaunn pabotogaTens Brnpase nonyyatb u obpabatbiBaTb AaHHbIE O
YaCTHOW XN3HW pabOTHUKA TONBKO C €ro NUCbMEHHOro cornacus.

O6paboTka ykaszaHHbIX NEPCOHAsbHbIX aHHbIX pabOTHUKOB paboTopaTenem BO3MOXHA TOMbKO C UX
cornacus nubo 6e3 nx cornacus B criefyloLwmx cnyvyasx:



- NepcoHarbHble AaHHblE ABNAKTCA OGLLI,GLI,OCTyI'IHbIMM;

- NepcoHanbHble AaHHbIE OTHOCATCH K COCTOSHMIO 340poBbsA paboTHMKa 1 nx obpaboTka Heobxoamma
ONA 3aLNTbI €ro XU3HWU, 300POBbSI UMM UHBIX XXN3HEHHO BAXXHbIX UHTEPECOB NNOO XU3HW, 300POBbS UK
WHbIX )XM3HEHHO BaXXKHbIX MHTEPECOB APYIruX N1 U NonyyYeHue cornacus paboTHMKa HEBO3MOXHO;

-no Tpe6OBaHI/IlO NOJTHOMOYHbIX roCcyaapCTBEHHbIX OpraHoB B ClriydadaX, npeayCMOTPEHHbIX
denepanbHbIM 3aKOHOM.

3.1.3. PaboTopgartens BnpaBe obpabaTtbiBaTe NEpCoHasrbHble AaHHbIe PpabOTHUKOB TOJBKO C MX
NMUCbMEHHOro cornacusi.

3.1.4. NncbMeHHoe cornacue paboTHUKa Ha 06paboTKy CBOMX NEPCOHarbHbIX AaHHbIX AOJTKHO BKITHOYaTb
B cebs:

- hamunuio, UMs, OTYECTBO, apec CyGbekTa NepcoHanbHbIX AaHHbIX, HOMEP OCHOBHOIO AOKYMEHTa,
YOOCTOBEPSIOLLIErO Ero fIMYHOCTb, CBEAEHMWS O AaTe Bblaayu yKasaHHOro AOKyMeHTa U BblgaBLUEM ero
opraHe;

- HaMMmeHoBaHune ((*)aMI/IJ'WIIO, nvA, OT‘-IeCTBO) nagpec oneparopa, nojy4vyawwiero cornacue Cy6'beKTa
nepcoHalrbHbIX JAaHHbIX;

- uenb 06pa6OTKM nepcoHarbHbIX JAaHHbIX;

- NepeyeHb NepcoHarnbHbIX AaHHbIX, Ha 06paboTKy KOTOPLIX AaeTcsa cornacue cyGbekTa nepcoHanbHbIX
OaHHbIX;

- nepeyvyeHb DevncTBui ¢ nepcoHasrnbHbIMU OaHHBIMW, HA COBepLUeHMe KOTOPbIX aeTcda cornacue, obuwee
onncaHmne ncnonb3lyemMblX onepaTtopomMm cnoco6oB 06pa6OTKI/I nepcoHarnbHbIX AAaHHbIX;

- CpOK, B TEYEHMEe KOTOPOro AeNCTBYET corfacue, a Takke NopsiaoK ero oT3biBa.
3.1.5. Cornacue paboTHUKa He TpebyeTcsa B CriefyoLwmx cryyasax:

1) 06paboTka NepcoHarnbHbIX AaHHbIX OCYLLECTBSIETCS Ha OCHOBaHUM TpygoBoro kogekca PP nnu nHoro
dhenepanbHOro 3akoHa, yCTaHaBNMBAIOLLETO € Liefb, YCIOBUS MOoyYeHWs: NepcoHarnbHbIX AaHHbIX U Kpyr
CYObLEKTOB, NepCoHarbHble AaHHbIE KOTOPbIX NoarnexaT 06paboTke, a Takke onpeaensioLero
nosiHoMo4usi paboTodaTens;

2) o6paboTka NepcoHasibHbIX AaHHbIX OCYLLECTBIIIETCS B LIESsiX UCMOSTHEHUST TPYA0BOIO AOrOBOpPa;

3) o6pa60TKa nepcoHasribHbIX AaHHbIX OCYLWEeCTBNAETCA ANnA CTaTUCTUYECKUX U NHbIX Hay4YHbIX uenemn
npun ycnosummn 06s13aTeNbHOrO 06e3NUYNBaHUS nepcoHasnbHbIX AaHHbIX;

4) 06p860TKa nepcoHanbHbIX AaHHbIX Heobxoauma ANnst 3aLUTbl XXU3HMU, 340p0BbA UIMN NHbLIX XXN3HEHHO
BaXHbIX MHTEpPECOB pa60THl/IKa, ecnu nony4eHune ero cornacmda HeBO3MOXHO.

3.2. MNMopsigok 0bpaboTkn, nepeaaym u XxpaHeHUsi NepcoHanbHbIX AaHHbIX.

3.2.1. PabotHuk YY[JO «AKueHT» npegocTaBnseT JOCTOBEPHbIE cBeaeHust o cebe. PaboTHuk YYO
«AKLEHT» npoBepsieT JOCTOBEPHOCTb CBEAEHUIN, CBEPSAS AaHHble, NpeaoCcTaBreHHble paboTHUKOM, C
uMmerLmuMucs y paboTHrKa JOKyMeHTaMu.

3.2.2. B cooTBeTCcTBUM CO CT. 86, rn. 14 TK PO B uenax obecneveHns npas 1 cBobo YeroBeka u
rpaxgaHuHa gupektop YYOO «AkueHT» (PaboTogaTtens) n ero npeactasutenu npu obpaboTke
nepcoHarnbHbIX AaHHbIX paboTHMKa OOMMKHBI cobnogaTe crneayoline obwue TpeboBaHus:

3.2.2.1. O6paboTka nepcoHanbHbIX AaHHbIX MOXET OCYLLECTBMATLCA UCKITIOYUTENBHO B LieNsaX
obecneveHus cobnoaeHNs 3aKOHOB U MHBIX HOPMAaTMBHBIX MPABOBbLIX aKTOB, COAENCTBMSA paboTHMKaM B
TPyAoyCcTponcTee, 00y4eHUM U NPOABKEHMUN NO cryxbe, obecneveHuns nudiHon 6e3onacHocTm
paboTHMKOB, KOHTPONSI KONMYECTBA U Ka4YeCTBa BbIMONHAEeMON paboThbl 1 obecnevyeHnss COXpaHHOCTMU
umyLlecTsa.

3.2.2.2. Npun onpegeneHnn obbema n cogepxaHusl, obpabaTbiBaeMbiX NEPCOHANbHbLIX AaHHbIX
PaboTtopatenb gosmkeH pykoBoacTBoBaTbca KoHcTutyumnen Poccunckon ®enepaumm, TpyooBbim
kogekcom Poccuirickon degepaumm n nHbimu doegepanbHbiMM 3aKOHaMU.

3.2.2.3. Tpun NpuHATUN peLLeHnA, 3aTparmearoLLnx nHTepeckl paboTHuka, PaboTogatens He MMeeT npasa
OCHOBbIBATbLCS Ha NEPCOHANbHBIX JAaHHbLIX PabOTHUKA, NOMYYEHHbBIX UCKIYUTENBHO B pe3ynbTaTe ux
aBTOMAaTU3NPOBAHHOM 06PaBOTKN MM 3NIEKTPOHHOMO MOSyYEHMS.



3.2.2.4. 3awuTa nepcoHarnbHbIX AaHHbIX paboTHUKA OT HENPABOMEPHOro NX UCMOb30BaHUA UMW yTpaThl
obecneumnBaeTcss PaGoTogaTenem 3a cyeT ero cpecTB B MOPSAKe, yCTaHOBNEHHOM dheepanbHbIM
3aKOHOM.

3.2.2.5. PaboTHWKM U UX NpeacTaBUTENN LOIMKHbI ObiTb 03HAaKOMMEHbI MO PacMUCKy C AOKYMEHTaMu
OpraHusauum, yctaHaBnueaLLMMm NopsiAok 06paboTku NepcoHarnbHbIX AaHHbIX paboTHUKOB, a Takke
06 1x npaBax 1 00s13aHHOCTAX B 3TOM obnacTu.

3.2.2.6. Bo Bcex crniyyasix oTka3 paboTHMKA OT CBOUX NMPaB Ha COXpaHEeHUe U 3aluTy TalHbl
HeOencTBUTENEH.

IV. MNMepenada n xpaHeHWe nepcoHanbHbIX AaHHbIX

4.1. MNpwu nepenaye nepcoHanbHbIX AaHHLIX paboTHUKa PaboTogaTtens JomkeH cobnoaath cneaytowme
TpeboBaHus:

4.1.1. He coobwaTtb nepcoHarbHble AaHHble paboTHMKa TPETbLEN CTOPOHE 6e3 MMCbMEHHOIO cornacus
paboTHMKa, 32 UCKIIOYEHEM ClyYaeB, Korga 3To HeobXxo4MMO B LENsSx npeaynpexaeHust yrpo3sbl XKU3HU
1 300pOBbI0 paboTHMKA, a Takke B CryyasXx, yCTaHOBIEHHbIX (begeparnbHbiM 3aKOHOM.

4.1.2. He coobLatb nepcoHarbHble AaHHble paboTHMKa B KOMMepYeCKMX Lensix 6e3 ero nCbMeHHOro
cornacus. ObpaboTka nepcoHanbHbIX AaHHbIX PabOTHUKOB B LENSIX NPOABWKEHUS TOBapOB, paboT, ycnyr
Ha pblHKE MYTEM OCYLLIECTBMEHUS NPAMbIX KOHTAKTOB C NOTEHLMarnbHbIM NoTpebutenemM ¢ NOMoLLbO
CpeacTB CBA3M AONycKaeTCsi TONMbKO C ero NpeasapuTenibHOro cornacus.

4.1.3. MpeaynpeanTb NuL, NONYYMBLLMX NEPCOHarbHbIe AaHHble paboTHMKA, O TOM, YTO 3TU AaHHble
MOryT GbITb UCMOMb30BaHbI NULLIL B LENSAX, AN KOTOPbIX OHU COOGLLEHbI, U TpeboBaTb OT 3TUX NULL
noATBepXXAeHWst TOro, YTo 3To Npasuno cobnogeHo. flnua, nony4YmBLLME NepcoHanbHble AaHHble
paboTHMKa, 06513aHbl COGI0AATL PEXMM CeKpeTHOCTH (KoHduaeHUMansHocTH). [laHHoe MNonoxeHne He
pacnpocTpaHsieTcs Ha 06MeH nepcoHarnbHbIMW AaHHBIMU PaGOTHUKOB B MOPSiAKE, YCTaHOBNEHHOM
denepanbHbIMU 3aKOHAMM.

4.1.4. OcywecTBNsATb Nepefady nepcoHasnbHbiX f4aHHbIX paboTHMKoB B npegenax YYOO «AKUeHT» B
COOTBETCTBMU C HacTosALwMM NonoxeHnem.

4.1.5. Pa3peLuaTb 0O0CTyn K nepcoHalrlbHbIM AaHHbIM pa6OTHMKOB TOJNbKO cneunanbHO YyNnoJIHOMOYE€HHbIM
muam, npu 3ToOM yKasaHHble nuua OOJMKHblI MMEeTb NpaBo MoJ1y4aTb TOJIbKO T€ NnepCoHarbHble AaHHble
pa6OTHI/|Ka, KOTOpble HeobXxo4UMbI AN BbINONTHEHUS KOHerTHOVI (byHKLl,l/Il/I.

4.1.6. He 3anpalumBatbh MHhOpMALMIO O COCTOSHUM 340POBbst PAbOTHUKA, 3a UCKITIOYEHMEM TEX
CcBeeHWN, KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTM BbINOSIHEHUSI pabOTHUMKOM TPYO0BOM hyHKL M.

4.1.7. NepepasaTb NepcoHanbHble AaHHble paboTHUKa NpeacTaBuTenam paboTHVKOB B NOpPsiAKe,
ycTaHoBneHHoM TpynoBbiM kogekcom Poccuickon ®egepauun, 1 orpaHndnBaTh 3Ty MHpOpMaLmo
TOMNbKO TeMU NepcoHanbHbIMU AaHHbIMU PpaboTHUKA, KOTOpble HEOBXOoAUMbI AS BbINOHEHNS
yKasaHHbIMW NpeacTaBuTensaImMm nx pyHkumu.

4.2. XpaHeHue 1 ncnonb3oBaHne NepcoHarnbHbIX AaHHbIX PaboTHUKOB:
4.2.1. lNepcoHanbHble gaHHble paboTHMKOB 0OpabaTbiBatoTcst U xpaHaTcsa gupektopoM YYOO «AKUEHT».

4.2.2. lNepcoHarnbHble gaHHble paboTHMKOB MOTYT ObITb MOSy4eHbl, MPOXOANTL AarbHENLLYO 00paboTKy
N nepeaaBaTbCsl HA XpaHEHME Kak Ha BYMaXKHbIX HOCUTENSX, TaK U B 3NTIEKTPOHHOM BUAE - NOKanbHOW
KOMMbIOTEPHOM CETU M KOMMbIOTEPHOM Nporpamme «1C: 3apnnarta v Kagpbi».

4.3. Mpu nony4yeHnn nepcoHasbHbIX AaHHbIX HE OT paboTHMKA (3a UCKIMIOYEHMEM Cly4YaeB, eCnu
nepcoHarsnbHble AaHHble Oblnn NpeagocTaBneHbl paboTogaTento Ha ocHoBaHWUM dhegeparnbHOro 3akoHa
WINN ecrnin nepcoHarnbHble JaHHbIEe ABNSATCS 00WenoCcTynHbIMM) paboTofgaTtenb 40 Havana obpaboTku
TaKMxX NepcoHanbHbIX AaHHbIX 06513aH NpeaocTaBUTL paboTHUKY CrieaytoLLyo HdopMaLmio:

- HaMmeHoBaHune ((*)aMI/IJ'IVIFI, nva, OT‘-IeCTBO) nagpec onepartopa unn ero npeactaBuTenA;
- uenb 06pa6OTKM nepcoHasribHbIX AaHHbIX 1 €€ NpaBoOBOE€ OCHOBaHUE,

- npeanonaraemMblie NoJib3oBaTesIM NepCcoHaribHbIX AAaHHbIX]



- YCTaHOBJ1I€HHbl€ HAaCTOALLNM ¢e,u,epaanb|M 3aKOHOM npaBa Cy6'beKTa nepcoHarbHbIX AaHHbIX.

V. [locTyn Kk nepcoHanbHbIM AaHHbIM PabOTHUKOB

5.1. lNpaBo gocTyna K nepcoHanbHbIM JaHHbIM PpabOTHUKOB MEHOT:
- avpektop OpraHusauuu;

- ByxranTep;

5.2. PaboTHuk YYOO «AKLEHT» umeeT NpaBo:

5.21. ﬂonyanb OO0CTyn K CBOUM NnepcoHallbHbIM AAaHHLIM U O3HAaKOMJIeHMe C HUMMW, BKINO4YaaA nNpaBo Ha
0e3B03Me3gHOE nonyyeHne konum nbon 3anncu, cogepkallen nepcoHarnbHble JaHHble paboTHMKa.

5.2.2. TpeboBaTtb 0T PaboTtogarensi yTOUHEHWS!, UCKITIOMEHUST UMM UCMPABIIEHUS HEMOJTHbIX, HEBEPHBIX,
yCTapeBLNX, HeAOCTOBEPHbIX, HE3aKOHHO MOMYYEHHbIX UMK HE ABMAOLWNX HEOOX0AMMbIMUN ANS
PaboTtogatens nepcoHanbHbIX AaHHbIX.

5.2.3. Nonyyatb ot Pabotoaatens

- CBeleHnA O Nmuax, KOTopble MMEKT O0CTYN K NepCoHalbHbIM AaHHbIM UM KOTOPbIM MOXET ObITb
npenocTtaBlieH Takom OOCTyI;

- NepeyeHb O6paGaTblBaeMbIX nepcoHarbHbIX AaHHbIX N UICTOYHUK UX NOJTyHEeHUA;
- CPOKK O6pa6OTKM nepcoHarnbHbIX JaHHbIX, B TOM YUCIE CPOKN UX XPaHEHUA;

- CBeleHNA O TOM, KaKme ropunandeckme nocnencrteuma ona Cy6'beKTa nepcoHaribHbIX OAaHHbIX MOXeT
noeneyb 3a cobon obpaboTka ero nepcoHarnbHbIX AaHHbIX.

5.2.3. TpeboBatb usBelleHus Pabotogartenem Bcex nuu, KOTOPbIM paHee Dbl cOoOLEHbl HEBEPHbIE
N1 HenolnHble nepcoHalrbHble AaHHble, 000 Bcex npounseeneHHbIX B HUX UCKNIOYEHUAX, ncnpaBiieHnaxX
nnn gononHeHudax.

O6xanoBaTb B YNOIHOMOYEHHbBIN OpraH no 3alnTe npae CybbekTOB NEPCOHANbHBLIX AaHHbIX UMK B
cyaebHom nopsiake HenpaBoMepHble AencTBusa unu 6esgencteust Pabotogatensa npyu obpaboTke u
3aLuuTe ero nepcoHarnbHbIX AaHHbIX.

5.3. KonupoBaTb 1 genaTb BbINMUCKMA NEPCOHANbHbIX AaHHbIX pabOTHMKA pa3peLuaeTcs UCKIIOYUTENBHO B
cnyxebHbIX Lensax ¢ NMCbMeHHOro paspelueHus anpektopa YY4O «AKUEHT».

5.4. Nepepaya nHopmaLmMm TpeTbEN CTOPOHE BO3MOXHA TOMbKO MPU MMCbMEHHOM COrnacum
paboTHMKOB.

VI. OTBETCTBEHHOCTb 3a HapyLlleHne HOpM, perynmpyrowmnx 06pa60TKy M 3alnTy nepcoHasribHbIX AaHHbIX

6.1. PaboTHukn HY[O «AKUEHT», BUHOBHbIE B HApYyLLEHUW HOPM, PErynupyoLmMx nonyyeHne, obpaboTky
1 3alMTY NEPCOHanbHbIX AaHHbIX paboTHUKA, HECYT AUCLMMITMHAPHYIO adMUHUCTPATMBHYHO, rpaXaaHCcKo-
NpaBOBYIO UMW YroNOBHY OTBETCTBEHHOCTb B COOTBETCTBUM C peepanbHbIMU 3aKOHaMK.

6.2. Qupektop YYOO «AKUEHT» 3a HapyLleHWe HOPM, PerynupyoLwmMx nony4yeHue, obpaboTky 1 sawmTy
nepcoHarnbHbIX AaHHbIX paboTHMKA, HeceT agMUHUCTPATMBHYIO OTBETCTBEHHOCTbL COrNacHo CT. 5.27 u
5.39 Kogekca 06 agmMumHUCTpaTUBHBLIX NpaBoHapyLleHusax Poccuiickon ®efepaumm, a Takke Bo3mellaeT
paboTHUKY yuiep6, NPUYNHEHHBI HENPaBOMEPHBIM UCMONb30BaHWEM NHopMaL MK, coaepxallen
nepcoHarsbHble JaHHble paboTHMKa.

[OKYMEHT MOAMWUCAH 3JTEKTPOHHOIN NOANMCHIO
4Yyao "AKLEHT", MAHKOBA HATAJIbS A/IbBEPTOBHA, IMPEKTOP 30.10.25 15:42 (MSK) Ceptudukat 020B798B004CB3B19A4BF7FCD79693D42A




